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University Nanded

CHOICE BASED CREDIT SYSTEM (C.B.C.S.)
SEMESTER PATTERN

B.A. Second Year (Semester :-III & 1V )
Subject :- Public Administration
Under Faculty of Humanities

(For Affiliated Colleges)
(With Effective from June 2020)

Total Credits :16

Note :

C.A: - Continuous Assessment

E.S.E. :- End of Semester Examination (E.S.E.)
S.E.C :- Skill Enhancement Course

Each Paper is of 3 Credits =t




Choice Based Credit System (CBCS) Course Structure

Faculty of Humanities

B.A. Second Year Semester III & IV Syllabus
Semester Pattern Effective from 2020-21

Subject : Public Administration

\gWami Ramanand Teerth Marathwada University Nanded -

Semester Core Pap Name of Paper | Lectur | Total | C.A. | E.S | Tota | Cred

Course er es/ No. .E. | its

No. Week Of Mar
Lect ks
ures
Semester CCPA Persqnflel . 04 55 25 | 50| 75 03
III V | Administration
_ Rural Local

CCPA-Il | yI | Government 04 55 |25 | S0 75| 03

SECPA-I I E-A dminiétration 03 45 25 25 50 02

Total Sem. 111 11 1558 75 125 | 200 08

Semester Financial
IV CCPA-III vil Administration 04 55 25 1504 75 03
CCPA-IV | v1I | Urban Local 04 | 55 | 25 |50 | 75 | 03
I | Government
Administrative
SECPA-II 1] Skill 03 45 25 25 50 02
Total Sem.VI1 11 155 75 | 125 | 200 08
TOTAL
SEMLIII & IV 22 310 | 150 | 250 400 | 16
LAl ",OAL
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" JCBCS — Paper Pattern in the Subject of Public Administration
' B.A. Second Year Semester —III & IV
(Effective from June 2020 )

B.A. Second Year Semester — 111

Semester Paper No. | Title of the Paper Internal End Total marks
marks Semester (CA+ESE)
(C.A) Exam (ESE)
\'% Personnel
m Administration 25 50 75
I V1 Rural Local
Government 25 50 75
111 SEC-1 E-Administration 25 25 50
Total 75 125 200

B.A. Second Year Semester -1V

Semester Paper No. Title of the Internal End Total marks
Paper marks (C.A.) | Semester (CA+ESE)
Exam (ESE)
v vl Financial
Administration 25 50 75
VIII
Urban Local 25 50 75
|\ Government
SEC-11 Administrative 25 25 50
v Skill
Total 75 125 200

Continuous Assessment (C.A.) :- 25
End semester exam (E.S.E.) :- 50
Total Marks :- 75

SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY, NANDED:;



Public Administration
B.A. Second Year

Semester — I1II To IV
End Semester Examination

Question Paper Pattern

Time: Two Hours

Total Marks :50

Q.No.1 Descriptive Questions
OR
Descriptive Questions

Q.No.2 Descriptive Questions
OR
Descriptive Questions

Q.No.3 Descriptive Questions
OR
Descriptive Questions

Q.No.4 Descriptive Questions
OR
Descriptive Questions

Q.No.5 Descriptive Questions
OR
Descriptive Questions

Continuous Assessment (C.A.) :- 25
End semester exam (E.S.E.) :- 50
Total Marks :- 75

C.A.: Continuous Assessment : (25 marks)

Continues Assessment Marks
Test —I 10
Home assignment 10
Seminar 05
Total Marks 25

10 marks

10 marks

10 marks

10 marks

10 marks



s@XﬁkaMANAND TEERTH MARATHWADA UNIVERSITY, NANDED
Public Administration
B.A. II Year Semester — 111
PERSONNEL ADMINISTRATION -V

(Effective from June 2020)

Credits : 03 Periods : 55
Marks : 75

After studying the course students will have a capacity to understand :

Course Objectives:
1. To familiarize the students with basic process of Public Service Recruitment in

Indian Administration.

2. To throw light on how the public Servants are trained , made professional &skilled
so that they work towards development.

3. To brief them about the Systematic process in Personnel Administration
(Recruitment to Retirement).

4. To acquaint the students about how the human resource planning is done.

Course Outcomes:

1. It will provide knowledge of Personnel Administration.

2. Explain the importance of human resources and their effective work in
Administration

3. Outline the principles of recruitment and the advantages and disadvantages of Direct
& Indirect Recruitment

4. Analyze the key issues related to Promotion , Merit & Seni pinciple etc.



B.A.1I Year Semester —I11
PERSONNEL ADMINISTRATION - Paper No. V

Course Content: Periods
Unit-1
Personnel Administration — 10

Meaning, Importance and Scope

Unit -2
Recruitment — 10

Meaning, Direct & Indirect Recruitment

Unit-3

Training — " ; 15
Meaning, Objectives & Types

Unit- 4
Promotion - 10
Meaning, Principles of Promotion

(Merit & Seniority)

Unit -5
Retirement — 10
Meaning, Need and Benefits of Retirement
FriidTiAL
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1. Goel, S.L., Personnel Administration and management, Sterling Publishers, New
Delhi,

1993.

2. Basu Rumki, Public Administration Concept and Theories, Sterling Publishers, New
Delhi, 2013.

3. Rajesh K. Jha, Public Personnel Administration, Pearson Publication, New Delhi,
2012.

4. Edwin B. Flippo, Personnel Management, Singapur, 1984

5. Glenn Stal, Personnel Administration, Oxford IBH Publication, New Delhi, 1977
6. Gosh, Personnel administration, Sudha Publication, New Delhi, 1975.

7. Gupta C.B., Human Resources Management, Sultan Chand & Sons publication,
New

Delhi, 2001.

8. Puri K K., Personnel Administration and Financial Administration , Bharat
Publishers,

Jalandhar, 2005.

9. Arun Monappa, Managing Human Resources, Macmillan Indian Ltd. 2001

10. Sharma M.P., Public Administration : Theory and Practice, Kitab Mahal,
Allahabad, 1988

11. Shina V.M., Personnel Administration, RBAS Publishers, Jaipur, 1986.

12. Fear gig, HIfes Jerde IR.A.0H.T GHe ST 2008

13, Regr oA, FAF TS HRALTE.T TR SEaqY 1985

14. 93 I , FAF genweT faeaerer  gehreeT A fGeelr 2009

15. g tady , wfAF gdu fER G gy et gear 1973

16. 317 . wA. dgfedy et Qaraeiia wereer Rad uftadent adr Rear1978

17. gegror dr.3f.& ANSaR TH.UH. [ FAAN WREA Forq ufeaere diienae 1988

18. 997 F.3R. ,FHHATN T SHery dfeersher 3iRamare 2010

19. T gy, FAalr A HFom  gfeedRE diqy 2009

20. FFHBH TOA.& HRER AR, HAAN G, Sia gfeahers 3Rmare 2011

21. 3t AR NG TAINT. |, FHEAN W HRGT  aferdeet ey 2009

22, HER dLHR. AT FHLT GAHT [ INAAE THIeT IR 20,

23. RNuay drow, Yar N8 T39I aeiRmE, FEAR T AhT W
P
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.. SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY NANDED
Public Administration
B.A. Second Year Semester -I11

Rural Local Government - VI
(Effective From June 2020)

Credits : 03 Periods : 55
Marks : 75

Course Objectives:
1) The students would learn about the Three tier system of Panchayati Raj

Institutions in Maharashtra state.

2) It will help the students understand do the local self government function for the
overall well being .

3) It would demonstrate a basic understanding for various aspects of Three tier
system of Panchayati Raj Institutions.

4) The students would be enlightened about the role of Panchayati Raj Institutions in
Development of India.

Course Outcomes:

1. Develop arural local leadership.

2. Awareness of the basic governing system as well as development measures.

3. It will provide knowledge of Three tier system of Panchayati Raj in Maharashtra
state.

4. Understand the role of Panchyat Raj Institutes as the main instrument of State to
achieve its Rural developmental goals.



B.A.II Year Semester —III
Rural Local Government - Paper No. VI

Course Content Periods
1.
Local Government: ( 8 Periods)

Meaning , Features & Importance

2. Evolution of Panchayati Raj Institutions (12 Periods)
A. Historical Development of Panchayat Raj Institutions
B. Community Development Programme (C.D.P.)
C. Balwant Rai Mehta Committee
D. Vasantrao Naik Committee

3. Seventy Third Constitutional Amendment Act-1993 (10 Periods)
A) Provisions
B) Impact

4. Three Tier System —Composition & Functions (15 Periods)

A. Zila Parishad

B. Panchayat Samiti

C. Gram Panchayat
5. Problems Before Rural Local Government (10 Periods)

A. Official - Non Official Relations

B. Personnel

C. Corruption

10
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T l}él‘erence Books

G.Palanithurai,Dynamics of New panchyaati Raj system in India , Concept
Publishing Company New Delhi

2. B.S. Bhargava, Panchayatraj system & Political Parties, Ashish Publishing

House New Delhi

3. D.Y.Raghava Rao :Panchyayat and Rural Development,Ashish Publishing
House New Delhi

4. Ikbal Narayan, Panchayatraj Administration in Maharashtra

5. Amal Mandal, Women in Panchayatiraj Institutions Kanishka Publishers, New
Delhi

6. M. Aslam, Panchayati Raj in India, National Book Trust India, New Delhi

7.  S. Dharmaraj, Panchayati Raj System in India, Abhijeet Publications, Delhi

8. M. Mary, Women Leadership in Panchayatraj Administration, The Associated
Publishers, Ambala Cant.

9.  .37%Tre T, WA W AT TemaT, A oY, va. v, gfsqer, srqy

10. ST Tt AEAT, TATAAT TS SFGEAT, (A gfsafi graw, 74y faeeht

11. st.er.dt.smeft & SF.&9T HIeT, HRE ® 9=Tadt O, .U ST STqR

12. =t.diw st arhor s v, Seaa afsas s

13. =f. (U AFR, TS F AR TLATE, FAT qisqsha Simars

14. .o, agraegrdia T=Edt 9 7 AR WIAE @Osy 997 F.98R
THTAT O -

15. . IATaW WRTE, WTKATH e STiR e, 3T S, IR

16. =t. MidT gwraETe, TS TEOSy GOT,FFUAT THILH, oS

17. =t. s fAars T 912, AT e TSy |@er, =¥ yaree, s

18. <t. qTéter ooy gt Tt F AR Age , #f wwree AT 2011

19. . .31 FILAT, TATTAIS TEAATT ARMHAIN T Ay, AAATS, THAT, [

20. &S qrTTSTEE AfAAEH- U ¢, AT afeqerd AT g

21, Y. STANF STYE,HA TS AZTAS F ATH E=FAT, SATA 198 TH, AL

22, =t awasft gemn, deEds gedie wfgar sk 7 Robr i, s
THTL, AT

23. Y. LATHEET FTIAIL T GRET TSI, ARTIETAS JRAI0T F TR FLATH, 30
THT, ATIL

24
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SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY NANDED
»»ff;s\quh,;:\ Public Administration
B.A. Second Year Semester — 111

’2;».1 '/” \“.)
\:\> Sz Skill Enhancement Course
L E-Administration Paper No:-SECPA -1
(Effective From June 2020)
Credits : 02 Periods : 45
Marks : 50

Course Objectives:

1. The Course would introduce and Provide Knowledge of E-Administration to
the students.

2. To familiarize the students with the concept of E-Administration .

3. It will acquaint the students the way ICT ( Information and Communication
technology) would be applied on Administration .

4. It would help the students understand the need & significance of of e-devices

in Public Administration

Course Outcomes:

1. The course will help to the students learn about the basic elements of E-
Administration.

2. It will provide knowledge of E-devices in Public Administration.

3. Awareness of the basic E- administrative system as well as various issues in E-

administration .

12



Skill Enhancement Course SECPA-I

Course Content Periods
Unit :- I
E-Administration 15

A) Meaning and Importance Of E-Administration
B) Impact of I.C.T. on Public Administration.

Unit:- I
Applications of E-Administration

A) Social Networking Apps 15
B).Setu Kendra
C) D.B.T. (Direct Benefit Transfer )

Unit :- 111
_ Various Issues in E-administration 15
A) Lack of E-literacy
B) LT. Security
C) Social Media

PR T
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B.A. Second Year Semester — IH o
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Subhash, E-Governance from Vision to Implimtaion, Sage
Publication, New Delhi, 2004.

2. Government of India National E-Governance Plan, www.Indian.gov.in

Gupta D.N., E-Governance: A Comprehensive Framework, New Century
Publication, Verlag, 2008.

4.  Pardhasardhi Y., E-Governance and Indian Society. Kanishka
Prakashan, New Delhi,2009.

5. Sinha R.P., E-Governance in India: Initiatives and Issues, Concept

Publication, New Delhi, 2006.
6. = 3T &, Sy g FE vHRe JRemEE 2019

7. 2t dasfier THaFL, el a0, o AR, ASILTAATI T TaYaTE, ATETS
TRT AT

8. =t . fiT MEFT, ATFALATIATA A ATTATE, ATV THTLAT ATIL

9. =f.f. AR FA, AFILTHATI TNF A== warg , AHAEATS THAT

ST
10. 7. 3THar &, AEvaraaha shaey RFFE FEHS |, AR TR AT 2018

Note : It is obligatory to conduct 45 Periods in one semester for Skill Enhancement Course,
per week 3 periods.

C.A.: Continuous Assessment : (25 fnarks)

- Concerned teacher should take one test of 10 mark, Home Assignment of 10
mark and One seminar for 5 mark.

- (Test-10 + Home Assignment -10 + Seminar - 5 = Total Marks 25)

E.S.E. :-End Semester Exam : (25 marks)

End semester exam Should be conducted as per the guidelines laid by the University.

A Study Visit to Administrative offices, Setu Kendra , Social Netwgykingf and write a Project
Report on E-administration. .

14



CHOICE BASED CREDIT SYSTEM (CBCS)

SEMESTER PATTERN

B.A. Second Year (Semester :-IV )
Subject :- Public Administration
Under Faculty of Humanities
(For Affiliated Colleges)

(With Effective from Nov. 2020)

Note :

C.A: - Continuous Assessment

ESE :- End of Semester Examination P F et IPAL
S.E.C :- Skill Enhancement Course S e Hingoli
Each Paper is of 3 Credits -

CFLE Ju (MS)

15
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AMANAND TEERTH MARATHWADA UNIVERSITY, NANDED
Public Administration

B.A. II Year Semester — IV
FINANCIAL ADMINISTRATION -VII

(Effective from Nov. 2020)

Credits : 03 Periods : 55
Marks : 75

Learning Objectives:

1) To Understand the importance of Budget.
2) To provide basic Knowledge of Financial Administration.

3) To Understand the Indian Budgetary process.
4) To Familiarize the students with basic Knowledge of Budget and

Financial Administration .

Course Outcomes:

1. Awareness of the basic financial system as well as development
measures.

2. Explain the importance of Budget and Financial Administration.
3. Analyse the various issues related to Indian Budget.

4. Understand the role of Finance Administration as the main source of development.

16
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S \C}
: B.A/fl Year Semester — IV FINANCIAL ADMINISTRATION -VII

Course Content Periods
1. Financial Administration : (10 Periods)
Meaning , Elements and Importance
2. Budget (10 Periods)

a. Meaning and Types of Budget
b. Principles of Good Budget

(13 Periods)

3. Ministry of Finance
Composition and Functions

4. Budgetary Process (15 Periods)
a. Preparation of Budget
b. Legislation of Budget

c. Execution of Budget
5. Control on Financial Administration (12 Periods)

a. Public Accounts Committee

b. Public Undertakings Committee
c.CAAG.

15)

17



1. M.J.Thavaraj, Financial Administration of India, Sultan Chand & Sons, New Delhi

2. B.J. Reed & Jahn Swain Public Finance Administration , SAGE Publication New
Delhi

3. Anupama Mahajan & Sanjeev Mahajan , Financial Administration in India ,P.H.I
Learning private limited New Delhi

4. PR AFNSIR T WA, FHAN T RACHT AT FEUA THFREA ACS

5. 9. &.37R.497,FHAR 7 e verae, fagar gene  3iRemere

6. st Rive M A T SaeiRE J8ad, FHAN T ey WRIAsT Feamr
THRI Aies 1

7 Stgaele THEAER,ST.HANF AAhiae o.FESH, Aecld T g Wdstiaes GRoT
IO YA AR

8 . UFY TH.UF. AcdT TnaT , ATUAT WhrreT, g3 ol
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Public Administration

B.A. II Year Semester — 1V
Urban Local Government -VIII

(Effective from Nov. 2020)

Credits : 03 Periods : 55
Marks : 75

Course Objectives:

1) To Understand the Role of Urban Local Government in the Development of the
Nation.

2) To Develop a Local Leadership in urban area.

3) To Understand the Role of urban local Institutions in urban development.

4) To acquaint the students with the basic local governing system.

Course Outcomes:

1. It help the students Conceptualize about the developmental process as nations
develop cities grow, and how planning is done & implemented in a bottom — to- top
approach.

2. Awareness of the basic governing system ( Urban) as well as development
measures.

3. Exhibit the efforts for urban development in Maharashtra state.

19
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B.A)Y Xear Semester — IV Urban Local Government in Maharashtra -VIII

———

Course Content Periods

1. Urbanization : (10 Periods)

Meaning, Causes and Consequences

2.74™ Constitutional Amendment (10 Periods)

A) Provisions
B) Impact

3. Urban Local Government :

Composition & Functions (15 Periods)
A. Municipal Corporation
B. Municipal Council
C. Nagar Panchayat

4. Problems of Urban Local Government (10 Periods)

A. Slums
B. Pollution
C. Solid West Management

D. Water Management
5. Control on Urban Local Government (10 Periods)
A. Legislative Control
B. Administrative Control
C. Judicial Control

Reference Books

Ik
.

© ® N o o awd

S.C. Goel, Urban Local Self Govt. Deep & Deep Publications New Delhi

Paradeep Sachdeva, Urban Local Govt. and Administration in India
U.B. Singh, Urban Local Government, Rawat Publications Jaipur
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SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY,: \NSANDED
Public Administration
B.A. Second Year Semester — IV

=

Skill Enhancement Course
Administrative Skill Paper No:-SECPA - 11

(Effective From Nov. 2020)

Credits : 02 Periods : 45
Marks : 50

Course Objectives:

1) It Introduce and Provides the students with the Knowledge of Administrative
Skills.

2) The students are acquainted with the work of Good Administrator

3) The enhances the ability of the Students to understand the work of the good
Administrator .

Course Outcomes:

1) The course will aid the students to develop their personality..

2) It will introduce them about the functioning of the Administrator in Public
Administration.

3) It will make the students aware of the various issues in Public Administration .

Course Content

Periods
Unit:- I Good Administrator
A) Meaning Importance of Good Administrator 15
B) Functions of Good Administrator
Unit :- II Qualities of Good Administrator 15

A) Communication skill
B) Ethics and character
C) Time management
D) Team work
Unit:- ITT  Principles of Administration 15
A) Planning :- Meaning, types and importance
B) Decision Making : — Meaning, importance
C) Discipline :- Meaning and importance

21



Reference Books :-

1) Rathod P.B., Contemporary Public Administration ABD Publishers Jaipur 2004
2) Awasthi & Maheshwari, Public Administration, Laxminarain Agrawal, Agra.

3) A.R. Tyagi, Public Administration, Atma Ram & Sons Publication New Delhi.
4) Mohit Bhattacharya, New Horizon of public Admini., Jawahar Publishers New Delhi.
5) YA FAEay, FweIad, AT YRR 75 o

6) FEIRAT i, AFwrraat, el gfeerhers gr3q, 715 Kool

7) wifEar fue. © SEwnaa”, ey Had gfsdder, ddr e 000

8) wi3ar A.UA. ,3TTR ANFIAHA IRcIHI ThIRIA, HAT-008,

9) &I F.IW., wRrEHT A, Fagar yFreT HREEE, w0y,

10) g INFHAR,Y A AT ¥ FHYRITEA, T HFpafger afeafRiar ue, 71dT el
11) ©H. oedihid, AHTUTEA, T HFa-Erer ufeaier susdl, 71dr Reelr 008

12) %7 9RE T RQME T, AFRMEA AT faGqT ghre FRIEwE, S 043,

13) O cl, SNFTRMTFATET FHelced, IO YRR, T -00C,

14) T Wr.of). & sacs AH. AFTRIHT VeI YR ies

15) TAA ToAcr & Yg&1  3Fem, AFHIAHATT Feded IR TFRET 02

16) 73T L, AFwRITAINT PRI R[era FEwA 3750

YHIRIA dTY 2018

Note : It is obligatory to conduct 45 Periods in one semester for Skill Enhancement Course,
per week 3 periods.

C.A.: Continuous Assessment : (25 marks)

- Concerned teacher should take one test of 10 mark, Home Assignment of 10
mark and One seminar for 5 mark.
- (Test-10 + Home Assignment -10 + Seminar - 5 = Total Marks 25)

E.S.E. :-End Semester Exam : (25 marks)
End semester exam Should be conducted as per the guidelines laid by the Uni
A Study Visit Administrative offices ( Municipal Council , Police Stati
Office etc. ) and write a Project Report on Administrative work.

ty.
ost Office , Tahasil
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